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ITonuTuka
MyHUIUTIATEHOTO YUPEXKIACHUS KYJIbTYPhI
«JloMm kynbpTypn! cT.Kucaskosckoii»
B OTHOIIIEHNH 00pabOTKH MepCOHANBHBIX JaHHBIX

1. OOuwme nonoxeHus

1.1. MyHuuunanbHOE yuypeskJieHue KYIbTyphl «JloM KynbTypbl ¢T.KHUCIAKOBCKORY, BHIMTOIHSIS
tpedosanus denepanbHoro 3akoHa ot 27.07.2006 Ne 152-D3 «O nepcoHanbHBIX JaHHBIX», IYOIUKYET B
CBOOOIHOM JOCTYIIE HACTOSIIYIO TOJMTHKY B OTHOIIEHHH 00pabOTKH MEePCOHANBHBIX JaHHBIX U CBEACHUS O
peanu3yeMbIX TpeOOBAHUAX K 3alUTE TEPCOHATBHBIX JIAHHBIX.

1.2. OcHOBHBIC TOHATHS.

1.2.1. TlepconanbHble naHHbIe — JII0Oas HHGOPMAIHKS, OTHOCSIIAACS K IPAMO MJIH KOCBEHHO
ONpeNENEHHOMY HJIM ONpelesieMoMYy (HU3UUECKOMY JTUIY — CYOBEKTY NepCOHATbHBIX JaHHBIX,

1.2.2. Ouneparop nepconanbHbIX AaHHBIX, onepatop — MYK «JIK ct.KucnakoBckoit», caMocTosSTeH0
HJIH COBMECTHO € APYTMMH JIMLIaMHU OpPraHM3YIolee WM OCYHIECTRIIsomee 00paboTKy IepCcoHaIbHBIX
JITAHHBIX, & TAKXKE OINPeEIAIONICEe e 00paboTKH MepCOHATbHBIX JaHHBIX, COCTAB MEPCOHANBHBIX JaHHBIX,
noJuleKauux oopadboTke, JEHCTBUS U ONIEPALIHH, COBEPIIAEMBIE ¢ IEPCOHATEHBIMU JAHHLIMH.

1.2.3. O0OpaboTka nepCcOHANBHBIX JIAHHBIX — JTIOO0E AeHCTBHE, ONEPAIlUs K COBOKYITHOCTE AEHCTBUM,
orepalnyi ¢ IepCOHAIBHBIMH JaHHBIMH, COBEPIIIAEMbIX C UCIONIB30BAHUEM CPEJICTB aBTOMATH3ALMU HiIk Oe3
UX UCIOJIB30BaHuA. OOpaboTKa NEPCOHANBHBIX TAHHBIX BKIIOYAET B ceOsi: cOOp, 3aMMCh, CHCTEMATH3AIINIO,
HAKOIICHUE, XPAHEHHUE, yTOYHEHUE, OOHOBJICHUE WK UBMEHEHUE, U3BJICUEHKE, UCIO0/b30BaHMUE, Iepeavy,
pacnpocTpaHeHue, IPeA0CTaBIEHHUE, 1OCTYI, 00e3IMunBatne, OJIOKHPOBaHUE, YAalIeHUE, YHUUTOXKCHHE.

1.3. CyOBbeKThl NEPCOHANBHBIX TAHHBIX UMEIOT MPaRBO:

1.3.1. Ha nonnyro uHdopmMaiinio o nepcoHanbHbIX JJAHHBIX U UX 00paboTke.

1.3.2. JlocTyn K CBOUM IEPCOHANbHBIM JIaHHBIM.

1.3.3. IlpenocrapneHue cBeJieHUI O HATMYUK [ICPCOHAIBHBIX JTAHHBIX B IOCTYIHON (hopme.

1.5. Bce ykazannble B HACTOSIILEM JJOKYMEHTE CBEJICHHsI OCHOBaHbI Ha TpeboBanusx dejiepanbHoro
3akoHa ot 27.07.2006 Ne 152-®3 «O nepcoHaTbHBIX JaHHBIX», OA3aKOHHBIX HOPMAaTHBHLIX aKTOB K
[Tonosxenns 06 06paboTke U 3alUTE EPCOHATBHBIX JaHHBIX COTPYAHUKOB MYK «JIK
cr. KucnskoBckoi»,yTB. u.0. qupexropa 10.01.2018roxa ¢ yyetom MHEHUS podKoMa.

2. Lenu cbopa nepcoHaIbHbIX JIAHHBIX

2.1. MVK «JIK ct.Kucisxockoit» o6padaTeiBaeT nepcoHalbHbIE JaHHbIE COTPYAHMKOB, COOII01as
TpeOOBAHUSA 3aKOHA U UCKJIIOYUTENBHO B LEJSIX TPY0YCTPOHCTRA, OGOPMIIEHHUS TPYIOBBIX OTHOILEHUH,
MOJTy4eHHs COTPY/THUKaMU 00pa3oBaHus ¥ MIPOJIBHXKEHUS 110 CIYkOe, KOHTPOJIsk KOJIMYECTBA U KAYeCTBA
BBINOJIHAEMOM paboThl, oOeciieyeHns 0€30MaCHOCTH COTPYIHUKOB U COXPAHHOCTH UMYILIECTBA.

JItoObIE CBEICHUSA JTMYHOIO XapaKTepa - 0 CYIUMOCTH, COCTOSIHUM 370POBLSI, COCTABE CEMbH, HATUUUH
HECOBEPIICHHOJICTHUX AeTel u mwxausenues u T. 1. - MYK «/IK cr.Kucnsikosckoii» o6padaTeiBaeT TOJIBKO
JUIA LEJICH TPY/I0BBIX OTHOIIEHUH U MPeJIOCTABICHUS Ipayk/[aHaM rapaHTHH U KOMIIEHCALMH, TTOJIOKEHHBIX
N0 3aKOHY U JIOKalIbHbIM HOpMaTUBHBIM akTaM MYK «JIK ct.Kucaskosckoit»

3. IIpaBoBbIe 0OcHOBaHUS 00PAOOTKH MEPCOHATLHBIX JAHHBIX
3. IlpaBoBEle OCHOBaHUS 00PAOOTKH NMEPCOHATBHLIX AaHHbIX
3.1. MYK «JIK cr.KncnsikoBckoit» 06padarhiBaeT nepcoHaibHbIe JaHHBIE COTPYIHUKOB B COOTBETCTBHH:



3.1.1. C Tpynosbim kogexcoM P, npyrumu deepatbHbIMU 3aKOHAMK 1 MOA3aKOHHBIMH
HOPMATHBHBIMH aKTaMH, COAEPKALIMMI HOPMBI TPYIOBOTO IIPaBa.

3.1.2. YcraBoMm.

3.1.3. TpynOBBIMH JIOTOBOPAMH, IOTOBOPAaMK O MaTCpPUAIBHOH OTBETCTBCHHOCTH, KOTOPBIE MVYK «IK
c1.KHeasikoBeKoi» 3aKitodaeT ¢ padOTHUKAMHU.

3.1.4. Cornacuem Ha 0OpabOTKY HEPCOHANBHBIX JaHHbBIX.

3.1.5. OBs3aTeNbCTBOM O Hepa3rialleHuH KOHGUICHINATEHOH HHPOPMALKH.

4. O6BeM H Kareropur o0padaTeiBaeMbIX IEPCOHATIBHLIX JaHHbIX,
KATErOpUH CYOHEKTOB EPCOHANBHBIX TaHHBIX

4.1. MYK «JIK cr.KucnsikoBckoit» o6pabarriBaeT 11epCOHANBHBIC AAHHBIC CIICAYIOMIHMX CyOBEKTOB
NIePCOHANIBHBIX JAHHBIX!

4.1.1. PaboTHHUKOB, OBIBUINX PAOOTHUKOB, KAHIW/IaTOB Ha 3aMEIICHUC BAKAHTHBIX TNOJDKHOCTEMN, a TaKKe
POICTBEHHUKOB PabOTHUKOB.

4.1.2. KIHEeHTOB U KOHTPAareHTOB — (QU3HYECKUX JIHIL.

4.1.3. TlpencraButeneil uix pabOTHUKOB, KJIMEHTOB ¥ KOHTPAr¢HTOB — FOPUIMHCCKHIX JIHIL.

4.1.4. TpaxjaH, BHIIOIHSIIOMUX padOTy MO FPAXKAAHCKUM JI0TOBOPAM.

43. MYK «JIK cr.KncnsikoBckoit» 06pabaThiBaeT Ji00bie NepcoHalbHbIC TaHHbIE pabOTHHMKOB, OBIBIINX
pabOTHHUKOB, KAHAWJATOB Ha 3aMELIICHUE BAKAHTHbIX JIOJDKHOCTEH, a TAKXKE POJICTBEHHUKOB PaOOTHUKOB B
[eJIsX TPYAOBBIX OTHOUICHHH. Mickmoyenye: epcoHalbHbIC TaHHRIC CICIUAIBHBIX KaTErOpHii:

- 0 COCTOSHHM 3JI0POBBS, KOIJIa 9TO HE CBS3aHO C BBINOJHEHHEM paboThl;

- pacoBOi ¥ HAIlMOHANBHOHN [IPHHAJICHKHOCTH;

- MOJMTHYECKHUX B3IUIAHaX;

PETUTHO3HBIX WK PUIOCOPCKUX YOCKNSHUX;

HHTUMHOM Y YaCTHOM »U3HHU;

CYJIUMOCTH.

4.3.1. KonbuneHuuanbHast iHhopMalus 0 paboTHHKAX 1 OBIBIIHMX paOOTHHKAX:
gaMuIms, UMsi, 0TYECTBO, BO3PACT, jaTa POKICHHS:

NacropTHbIC JaHHBIE,

0GpazoBaHNe, CENMAIBHOCTD, KBAM(HKAIIH, TPYOBO# CTaX, OMBIT paOOTHL;

- TOBBIIIEHHME KBAIU(HKAIMH, TPOPECCHOHANbHAs [IEPENOArOTOBKA, HE3aBUCHMad OLICHKA
KkBasuUKaLUK, aTTCCTAIIHS; '

- 3aHMMaeMasi JOJKHOCTh MITH BBIITOJIHAEMAas paboTa;

- CBEJIEHHS O BOMHCKOM YYETE;

- COIMANIbHBIE FAPAHTHH U JILIOTHI i OCHOBaHMs JJIS HUX;

- COCTOSIHUE 37I0pOBbsl paOOTHMKA, PE3YIbTAThl MEAUIIHHCKOTO o0cJen0BaHHUsI, ICUXHATPHICCKOTO
OCBM/ICTEJILCTBOBAHMS,

- apec MeCTa KUTENbCTBA, HOMED TenedoHa;

4.3.2. KoupuneHnuansHas nidopmaius 0 CeMeHHOM MOJIOXKEHMH COTPY IHHKOB 1 YJIEHOB UX CEMEH:
- O HAJIMYMH JIETCH U KIUBEHIICB;
- COCTOSIHMM 3JI0POBBS WIEHOB CEMbU;
- neoOGX0AUMOCTH yX0/a 32 OOJBHEIM YIEHOM CEMbH]
- YCHIHOBJIEHUH H Y/IOUCPCHHH;
- WHbIX (haKTaxX, Ha OCHOBAHUH KOTOPbIX pabOTHUKAM M0 3aKOHY 1 JIOKAJILHEIM axTam MYK «JIK

c1.KucenskoBckoiy TOJDKHBI OBITh OpeaoCTaB/ICHbI rapaHTiy 1 KOMIICHCAllH.

5. TlopsiaoK ¥ ycioBHs 00pabOTKH I€PCOHANBHBIX NaHHDIX

5.1. BMYK «JIK ct.KucnskoBckoi» opraHu3opaHa cucteMa KOH(HAEHLINATBHOIO JCJ0TPOU3BO/ICTRA.
CucTema oGecredHBaeT CO3AaHHE, ABHIKEHNE U XPAHEHHE JOKYMEHTOB 110 JINYHOMY COCTaBY W HHBIX
JIOKYMEHTOB, COACPIKALIMX MEPCOHANBHBIE JAHHBIC, TAKHM o0pa3oM, Y4ToOb! HCKIIOYNTh
HeCaHKIIMOHHPOBAHHOE UCIOJIb30BAHUE 3THX CBE/ICHUH.



5.2. Hoctyn k nepcoHasibHbM JaHHBIM B MY K «JIK cT.KucaskoBckoii» UMEIOT TOJIBKO T€ CIIELHAIUCTHI,
KOMY 3TO HEOOXOJUMO JIJIsi HCTIOJTHEHUS JTOPKHOCTHBIX 00s13aHHOCTEH. COTpY AHUKH, TOIYYalOIIUe JOCTYII
K MEePCOHAIBLHBIM JaHHBIM, Ha3HaYaKTCs MpukasoM u.o. aupextopa MYK «JIK ct.Kucisikosekoi». Onn
[IPOXOAT MPOLIEyPY AOMYCKa, B MPOIECCe KOTOPOH 00yyaroTcsi METOIaM 1 crnocobamM 06e30macHoM
00paboTKH MepCOHaIbHBIX JaHHBIX.

[TpaBa, 0053aHHOCTH 1 OTBETCTBEHHOCTH COTPYAHUKOB, 06pabaThiBalOLX IIEPCOHATIBHBIE JaHHBIC B
MVK «JIK c1.KucnsakoBckon» 3aKperisitoTcs B UX TPYJIOBBIX AOTOBOPAX, JOJDKHOCTHBIX HHCTPYKIHAX.
OHu J1at0T OTACTHHOE MUCbMEHHOE 0053aTeIbCTBO O HEPa3TIIallICHHH KOH(PUISHIIMAIbHBIX CBEICHUH, B T. 4.
nociie ypojbHeHHUS U3 MYK «JIK c1.KucisikoBckoii».

3a Hapy1ieHHe TpaBull 00paboTKU U XpaHEHHS EPCOHABHBIX JIAHHBIX, CTABLIMX UM U3BECTHBIM 10
paboTe, COTpYAHUKH NPUBIEKAIOTCS K JUCLMILIMHAPHON OTBETCTBEHHOCTH BILJIOTH JI0 YBOJILHEHHS.

5.3. Bce nmepconanspbie qanabie MYK «JIK ¢1.KucnskoBckoit» mojydaeT TOJNBKO y CyObeKTa
NepCcOHANBHBIX JaHHBIX. B cilydae, Kora rnepcoHanbHble JAHHBIE MOXKHO [TOJIyYUTh TONBKO Y TPEThHX JIMII,
3TO JIeJaeTCs UCKITIOYUTENBHO C MUCBbMEHHOI0 Corllacus CyObeKTa.

5.4. B cayuasx, npeaycMmoTpeHHBIX 3akoHoM, MYK «JIK ct.Kuciaskosckoit» oOpabaTeiBaeT nepcoHaNbHBIE
JaHHele €3 CNELHATBHOrO COrIacHs Ha TO CyOBbeKTa NepcoHanbHbIX JaHHbIX. B octaneabix cutyaiusax MYK
«JIK cr.KucasikoBckoii» npearaer cyobekTy 0opMHUTh NEPCOHANIBHOE U KOHKPETHOE ITMCbMEHHOE COTJIacue
Ha 00paboTKy MepcoHaNbHBIX TaHHBIX. CyOBeKT nepcoHanbHBIX JaHHBIX MOXET B 11000 MOMEHT OTO3BATh
CBOE coryiache Ha o0paboOTKy CBEJCHUH.

5.8. MVYK «JIK ct.KucnakoBckoi» XpaHUT IepCOHATbHbBIE TaHHBIE B paMKaX KOH(UAEHIUAILHOTO
JENIONPOU3BOJICTBA B MOPSIKE, UCKITIOYAIOIIEM UX YTPATy WM HENPABOMEPHOE HCIIOJIE30BAHHUE.

[Tpu noctmxenuu nenert oopadotkun MYK «JIK ct.KucnsikoBckoiy yHUYTOXaeT epCOHAIBHBIE JaHHEBIE.
Hckmrouenns:

- TlepcoHaNbHBIE NaHHbIE JODKHBI XPAHUTHCS JUTUTEILHOE BPEMsI B CHITy TPEOOBaHUH HOPMATUBHBIX
[PaBOBBIX aKTOB;

- KaHJuat Ha paboTy xeJaeT ocTaThes B KaJpOBOM PE3EPBE.
5.9. MVYK «JIK ct.KucnskoBckoi» nepesaeT nepcoHallbHble JaHHBIE B [IOPAJKE, YCTAHOBJICHHOM

3aKOHOOATCJIbCTBOM. HepCOHaJ'II)HbIe JaHHBIC IEPEHArOTCA TOJBKO C MTUCEMEHHOI'O COIJiaCus Cy6’beKTa, 3a
HUCKIIIOYCHUEM CITYyHacB, NpCAyCMOTPEHHBIX 3aKOHOM.

6. AKTyaJ'II/I?:aI_II/IH, HUCIPaBJICHUC, YIATICHUEC U YHUUYTOXCHUEC NTCPCOHAIIBHBIX JAHHBIX.
OTBeTHI Ha 3aIIpOChL C}/6"[>eKTOB Ha A0CTYII K IEPCOHAJIBHBIM JIAHHBLIM -

6.1. MYK «JIK ct.KucnsakoBckoii» rnpu obpallleH|H WIIH 110 3anpocy CyOBEKTa MEPCOHANIbHBIX JaHHBIX
1100 ero mpeacTaBUTels, a TaAKXKe 1o 3amnpocy PockoMHaa30pa 6JI0KUpPYET HEMPABOMEPHO
oOpabarbiBaeMble IIEPCOHABHBIC JAHHBIE 3TOro CyObeKTa C MOMEHTA O0pallleHUs UK MOJy4YEeHHs 3a1poca
Ha [1epHO/I IIPOBEPKH.

6.3. MYK «JIK c1.KucnsgkoBckoii» Ha OCHOBAaHMH CBEJICHUM, TIPE/ICTABIEHHBIX CYObEKTOM
MepCOHATBHBIX JAaHHBIX HITH €ro MpeIcTaBuTeseM 00 POCKOMHaA30pOM, UM HHBIX HEOOXOIUMBIX
JIOKYMEHTOB YTOUHSIET [epCcoHaIbHbIE JIAaHHBIEC B TCUCHUE CEMHU PabOUYMX JIHEH CO AHS NIPEACTABICHUS TaKUX
CBE/ICHUH.

6.4. B ciyuae BbisiBieHUS HEeITpaBOMEpHOH 00paboTku nepcoHanbubX AaHHBIX MYK «JIK
cT.KucnskoBckoity B Cpok, He MPEBBILIAIOLINEN TpeX padodux JHEH, IpeKpaniacT HEIPaBOMEPHYIO
00paboTKy epCOHAILHBIX JAHHBIX.

6.6. B ciyyae noctmkeHus 1enu o0padbotku nepcoHanbHbIX faHHBIX MYK «JIK c1.Kucnsaxkosckoi»
npekpaiaer o6paboTKy NepCOHANLHBIX JaHHBIX H YHUYTOXAET NEPCOHAIbHbIE JaHHBIE B CPOK, HE
NPEBLIMIANIIMNA TPUIIATH JIHEH ¢ JIaThl IOCTUXEHUs 1esli 00paboTKH NepCOHAIbHBIX JaHHBIX.

6.8. B cnyuae o13bIBa CyOBEKTOM IEPCOHANBHBIX JaHHBIX COTJlacus Ha 00paboOTKy €ro 1epcoHaNbHBIX
nanHbIx MVYK «JIK cT.Kucnsikosckoii» rpekpamaer ux o6paboTKy B CpOK, HE IIPEBBIIIAIOIIUN TPUAIATH
JHEH ¢ AaThl IOCTYIUIEHHS OT3bIBA.



" 6.11. MYK «JIK cT.KuCISKOBCKOM» COOBMIAET CyOBEKTY NEPCOHATBHBIX NAHHBIX HIIH ero
MPEICTABUTENIO HHPOPMAIIHIO O HATHYMK NIEPCOHATLHBIX NAHHBIX, oTHOcAIuMXca K cyorexTy. Ilo 3anpocy
CyOBEKTA MEPCOHAEHBIX JTaHHBIX MM €10 PEACTABUTEIS MVYK «JIK c1.KucIsIKOBCKO#) 3HAKOMMT €10 C
STUMH TIEPCOHATBHBIMU JaHHBIMH B TEUCHUE TPUIATH JHElU ¢ JaThl OJTY4YCHHUs 3ampoca.

6.15. MYK «JIK cT.KucIsKOBCKOI» XpaHUT EPCOHAIEHBIE TAHHBIC B paAMKaX KOHGUACHIHAIBEHOTO
JIEIOIPOM3BOCTBA B IOPSIIKE, HCKIOYAIOMEM HX yTPaTy ¥ HeMPAaBOMEPHOE UCTIOJIE30BAHME.
)

W.o.nupexropa MYK «JloM KyIbTyphI cT. KHCIAKOBCKOM A I1.5IkoBEHKO




